Wauton Samuel

Expert IT Solutions for Education

WS

School Web Services — E-Registration

Double click the WS School Web Services icon on
your desktop

Enter your username and password then click on
login — Remember the password is case sensitive
and will lock you out if you enter it incorrectly 3
times.
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Click on Todays Registers — shown under the Attendance section

Attendance
Attendance Reporting Pupil, Class and Year Group Summaries ]
Prior Attendance Update previous attendance for a class F
Register Codes Report Attendance Register Codes F
Todays Registers Record School Dinners and pupil attendance on a daily basis Fl
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Update Greeting — This can be used to enter any message for your class
to be displayed in the top right hand corner of the screen.

Click on Update Greeting, you will then be displayed a text box to type into
as shown below click on Update Greeting when finished.

Don't forget your packed lunch and wellie boots for class trip to The London Farm on Znd
April. We will ke leaving at 09.30 and returning to school at 4 o clock so remind your
parents/carers to collect vou then.

Update Greeting [ Cancel ]

Self Registration — Pupils can use this to register themselves when
entering the class room.

CHILD'S MEAL (HOT) |  HOMEDINNER | PACKED LUNCH (HOME)
SCHOOL TRIP
NONE OF THE ABOVE CHOICES
Stewvie Traquair Connor McKenzie Emily Brown

Amy Clayton Frederick allen Kearan Lecompte
Jack Witsey Connor Bequm Rebekah Mehet
Chloe North Jane Lawrence Dean Tossoun
Samuel Koca Kirsty Yenahles Henry Wolff

Luke Evans Jourdain Mulcahy Kalem Le Compte
Bailey Mott Ruth Cairncross Ellie Uzan

Click Self Registration, the pupils in your class will be displayed as above all
under the title of ‘None of the above choices’. To move the names click on
it when the name has been selected it will be highlight as shown below.
Drag it to the appropriate lunchtime selection.

CHILD'S MEAL (HOT) |  HOMEDINNER | PACKED LUNCH (HOME)
SCHOOL TRIP

NONE OF THE ABOVE CHOICES

Stevie Traquair Connor MeKenme ¢ Emily Brown

_______________________________




Once all of the pupils are in, those who are absent will need to be moved
into the children recorded as absent section at the bottom of the screen.
Once finished ‘Update Database’ must be clicked.

CHILD'SMEAL (HOT) |  HOMEDINNER | PACKED LUNCH (HOME)

Select a class Frederick allen
|YGC v| Connor MckKenzie Emily Brown
Jane Lawrence

Connor Bequm
Kirsty ¥enables
Kearan Lecompte

[ Cancel ] Jourdain Mulcahy

[ Update Datahase Samuel Bridson

|_|

Dennis Mack
Bailey Mott
Ruth Cairncross

Henry Wolff

SCHOOL TRIP
NONE OF THE ABOVE CHOICES

CHILDREN RECORDED AS ABSENT

Amy Clayton Olivia Sutton




