
School Web Services – E-Registration

Double click the WS School Web Services icon on  
your desktop

Enter your username and password then click on 
login – Remember the password is case sensitive 
and will lock you out if you enter it incorrectly 3 
times.

Click on Todays Registers – shown under the Attendance section
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Update Greeting – This can be used to enter any message for your class 
to be displayed in the top right hand corner of the screen.

Click on Update Greeting, you will then be displayed a text box to type into 
as shown below click on Update Greeting when finished.

Self Registration – Pupils can use this to register themselves when 
entering the class room.

Click Self Registration, the pupils in your class will be displayed as above all 
under the title of ‘None of the above choices’. To move the names click on 
it when the name has been selected it will be highlight as shown below. 
Drag it to the appropriate lunchtime selection.



Once all of the pupils are in, those who are absent will need to be moved 
into the children recorded as absent section at the bottom of the screen. 
Once finished ‘Update Database’ must be clicked.


