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Foundation Stage Profile Spring/Summer 2011
Stage 1: Setting Up The Foundation Stage Profile
Before any loading of results can be done, the Foundation Stage Profile must
be first setup. If you have loaded results for previous Foundation Stage
Profiles then you need only create a new Event (Proceed to Stage 2 now).

e From the Main Menu, click Assessments
e The following message will appear on your screen :

Microsoft Access B

Some assessment details hawe not been loaded for the
Foundation Stage Profile.

Do ywou want to impor the required details for the Foundation
Stage Profile?

ar Cancel

e C(lick OK
e A standard Windows search screen will appear:
Find the fissessment database you want to use and click the OPEN button @
Lookin: [ wsData - emskE-

I)transfers

() UpgradeFiles

[C3WSUPG C0_Image

My Fecent 2] AssessmentTransfer.mdb
PoC eyt 2 FinanceDataForTransfer. mdb
B FspwsDaTA.mdb
@upcpasappar.mdb
B—ﬂPas.am:uQ?.mdb
L= pasAPPstandingDataTransfer. nc
B schoolwarkFarce. mdb

B setupwatonsamuelDats.mdb
B wsdata.mdn

Qi

Desktop

\4

My Documents

&

File name: |PésPPStandingD ataTransfer mdb | Open
~| Cancel

My Computer ~ Files of type |Databases [~mdb)
[ Open as mad-only

P |

¢ Navigate to the location of your WSDATA folder database. This will
vary between schools, but will contain the file WSDATA.mdb. This
location should also contain a file called
PASAPPStandingDataTransfer.mdb. Highlight it and click Open.
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e The system will now automatically create an Event called
‘Foundation Stage Profile, Spring/Summer 2011. Additionally,
the 13 areas that are assessed will added to the event.

e Setup is now complete. Proceed to Stage 4 to enter results.

Stage 2: Creating the Event Manually
e From the Main Menu, click Assessments.

e C(lick General Functions.
e C(lick Assessment Events.

05-May-10 MENU - ASSESSMENTS 21:38
STANDING DATA

Areas for Assessment

RESULTS

Assessment Results By Pupil

REPORTS

Assessment Analyses

Assessment Titles Calculate Standardised Scores Bar Chart

Assessment Events Class (Alphabetically) Class Tracking

Areas In An Assessment Class (Roll Number) Foundation Stage Summary

Chart Preferences

Yr. Group (Alphabetically)

Ladders

Comparison Grades

Yr. Group (Roll Number)

Comp. Grades for a Test

Pupil Assessment Results

Pupil Individual Assessment

Questions Analysis

Record of Achievement

Results For An Assessment

School Tracking

Subject Tracking

Year End SATs Analysis

e Click New at the bottom of the screen to move to an empty slot.

e Using the text boxes and drop down boxes, enter the necessary
details. When completed, it should look exactly the same as the image
below:
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Assessment Title: Foundation Stage Profile

Period or Dale: Summer 2011 | ‘Complehom Dale: | ‘01 July 2011

|\nc\udes: | Age Related Scores No ' Levels: Mo ' Raw Scores: Iﬁ =
Standardised Scores: |No z Poinls o z Current |Yes s

|Predwohom Giid: | |

EIRNEL

|Age Standardised Grid: | |

e Click Exit.
e You will be asked if you want to base the event on a previous event.

Assessment Events

Would vou like to base this assessment on another assessment event?

Yes Mo

If you click Yes a drop down box will appear, asking you to select a
previous assessment event. Select the event for last year’s Foundation
Stage Profile.

Cancel

Baseline Assessment, Autumn 1999
Baseline Assessment, Autumn 2000
Baseline Assessment, Autumn 2001
Foundation Ass Autumn, 2010
Foundation Stage Profile, 2009
Foundation Stage Profile, Autumn 2008
Foundation Stage Profile, Baseline 2008
Foundation Stage Profile, Spring 2009
Foundation Stage Profile, Summer 2003
Foundation Stage Profile, Summer 2004
Foundation Stage Profile, Summer 2005
Foundation Stage Profile, Summer 2006
Foundation Stage Profile, Summer 2007

Foundation Stage Profile, Summer 2008
Foundation Stage Profile, Summer 2010 I Exit
Foundation Stage Profile, Summer 2011 =

This will allocate the same assessment areas from last year’s event to this
year's event. If you have any doubt over the areas allocated to last year’s
events or requirements have changed since last year, then click Cancel

and Exit.
St Agnes House Cresswell Park
Blackheath Village London SE3 9RD

Yy o 020 8318 1700  info@wautonsamuel.co.L , Lewisham Business
vy Y Q00 www.wautonsamuel.co.uk ¢ | Awards 2010

"d\ &’ Lewisham SCHOOLS

e Business Ambassador Wauton Samuel and Company Limited INTEROPERABILITY
INVESTOR IN PEOPLE for the London Registered in England, Registered Number 3562945 FRAMEWORK

Borough of Lewisham

Registered Office: Lynwood House Crofton Road Orpington Kent BR6 8QE

Page 3 of 11



Wauton Samuelh}’

Expert IT Solutiony

If you clicked either No or Cancel in the 2 previous steps, then you will
need to assign the assessment areas manually.
Stage 3: Manually Assigning Assessment Areas

The Foundation Stage Profile contains 13 separate assessment areas.

e From the Main Menu, click Assessments.
Click General Functions.

e Click Areas in an Assessment. Select Foundation Stage Profile,
Spring/Summer 2011 from the drop down box, then select the
required areas. When complete, your screen should look like the
image below:

Assessment Areas included in Foundation Stage Profile - Summer 2011

P1 - Dispositions and attitudes —{ |Entry Order:

[FP2 - Social development = [Entry Order:

[FP3 - Emotional development = [Entry Orcler:

|FC1 - Language for communication and thinking ;{ |Entry Crder:

|F02 - Linking sounds and letters —{ |Entry Order:

|FC3 - Reading —{ |Entry Order:

[FC4 - Writing = [Entry Order:

|FM1 - Numbers as labels and for counting ;{ |Entry Order:

|FM2 - Calculating ;{ |Entry Crder:

|FM3 - Shape, space and measures —{ |Entry Order:

[FKY - Knowledge and understanding of the world = [Entry Ordler

[FPY - Physical development = [Entry Order

The Entry Order controls the sequence that the areas appear on screen
when entering results. To make the entering of results more efficient is
would be beneficial to order the areas to appear on screen in the same
sequence that they appear in your paper files.
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remove unwanted areas, highlight the grey box to the left of the area

and press ‘Delete’ on your keyboard.

Click Exit when ready.Stage 4 : Entering Results

There are two methods of entering results:

Method 1 : Entering the raw score for each assessment area by Class
(Alphabetically) or (Year Group Alphabetically).

Method 2 : Entering whether a child is able to complete the tasks and
activities for each assessment area, i.e. Individual Questions. This
allows for deeper analysis, indicating weaknesses and strengths of
each child. However, more results per child must be entered.

Method 1

From the Main Menu, click Assessments.

Click General Functions.

Click either Class (Alphabetically) or Yr. Group (Alphabetically).
The option that you choose should match the way your results have
been reported to you, i.e. By Class in alphabetical order or by Year
group in alphabetical order.

Whichever of the previous options you chose, you will be asked to
select the relevant test for which you want to enter results.

Foundation Stage Profile, Summer 2011

‘ ‘ «1 ‘Leave blank to work with all areas in the assessment

Select ‘Foundation Stage Profile, Spring/Summer 2011 from the

dro

p down list.

If you choose to leave the Area blank, then all areas in the Foundation
Stage Profile will be presented on screen at the same time, one pupil at a
time.

Select the required class from the drop down box and click Yes or No to

include former pupils.
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Foundation Stage Profile, Summer 2011

One pupil per

IAnother Pupil

screen

- Dispositions and attitudes

JRall Nuggber: 99/0000044

WS

Raw
Score

- Social development

- Emotional development

- Language for communication and thinking

- Linking sounds and letters

- Reading

- Wiriting

- Numbers as labels and for counting

- Calculating

- Shape, space and measures

- Knowledge and understanding of the world

- Physical development

- Creative development

Enter the result for each area in the right hand column. When ready, click
Next Pupil to move to the next pupil in the class or Previous Pupil to

move to the previous pupil in the class.

been entered.

Or Exit when all results have

If you chose to select a specific area, then all pupils in the class will be

displayed on

All pupils
displayed

at same —»
time

screen at the same time.

Foundation Stage Profile, Summer 2011

FP1 - Dispositions and attitudes

Child, Anather - 99/0000040 (on roll)

Joined, Just - 99/0000050 {on roll)

Pupil, Another - 99/0000044 (on roll)

Enter the results in the right hand column. Click Exit when completed.
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If you have not loaded individual questions for a Foundation Stage Profile
then you will need to import the file PASAPPStandingDataTransfer.mdb (See
Stage 1). This will load into the system all 117 individual task/activities
associated with the Foundation Stage Profile. If you would like to view these
tasks or need to make an adjustment to them:

Method 2

From the Main Menu, click Assessments.

Click Individual Questions.

Click Questions in a Paper.

Select Foundation Stage Learning Goals from the dropdown box.

= Select the Paper, for,which you want to specify, questions

‘Fbundation Stage Learning Goals Cancel ‘

When ready, click Exit.

If you did not import PASAPPStandingDataTransfer.mdb, but chose to load
the Foundation Stage Goals by another means, then you will need to link the
goals with the assessment Event:

From the Main Menu, click Assessments.

Click Individual Questions.

Click Papers for an Assessment.

Select Foundation Stage Profile, Spring/Summer 2011 from the
drop down box.

Select Foundation Stage Learning Goals from the drop down box.

IFoundation Stage Learning Goals £

| -

Once the above has been setup then you are in a position to load the results.
From the Main Menu, click Assessments.

e C(lick Individual Questions.
e C(lick Manual Input.
¢ Select Foundation Stage Profile, Summer 2011 from the drop
down box.
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e Depending on how the results have been reported back to you, select
either the Class or Year Group for which you want to enter results.

Select Pupil Class Group Or Whole School : Form:

Whole Schaol |

|Year Group: ‘ | ﬂ
|Class: |E ﬂ
|Pupi| Group: ‘ | ﬂ
|First Name: ‘ | ﬂ
|Last Name: ‘ | ﬂ
‘ " Pupils OnRoll © Al Pupils ‘

CANCEL | IMPLEMENT SELECTION |

¢ C(lick Implement Selection.

e All pupils in the class/year group will be displayed on screen at the
same time. Enter the results for each child in the relevant text box.
Enter ‘1’ for ‘Yes' the pupil can do the task or ‘0’ for ‘No’ if the pupil
cannot. If the pupil is not assessed in an area, enter an ‘N’. If you
have chosen another method for assessment, enter ‘A’

Claar All Results Foundation Stage Profilfa, Sum_mer _2011

DA1 W DA2 B DA Wl DAY @ DAS [ DAG [ DA7  DAS @ DAS W ED1 @ ED> 8 EDG § ED4 W EDS W EDS W ED7

lAnother Child
Just Joined
Another Pupil

¢ Please note that each ninth task can only be 1’ if all eight preceding
tasks have been marked as ‘1’

e If necessary, use the round radio buttons at the bottom of the screen
to jump to another 16 tasks.

e Click Exit when all results have been entered. You will be asked to
confirm that you wish to update the assessment database with the
results on screen. Clicking No at this point will cause the system to
exit with out making any changes to the assessment database.

¢ You will be asked to calculate any age related scores, standardised
scores or levels from the raw scores you have entered.

St Agnes House Cresswell Park
Blackheath Village London SE3 9RD

AN 020 8318 1700 info@wautonsamuel.co.L
g A Va8~
VA (10.4) www.wautonsamuel.co.uk 4
\L\é ,'&’ Lewisham — SCHOOLS
Business Ambassador Wauton Samuel and Company Limited INTEROPERABILITY
INVESTOR IN PEOPLE for the London Registered in England, Registered Number 3562945 FRAMEWORK

Lewisham Business
Awards 2010

Borough of Lewisham

Registered Office: Lynwood House Crofton Road Orpington Kent BR6 8QE

Page 8 of 11



Wauton Sam uelﬂuj

Expert IT Solutions

Microsoft Access

‘Would you like to calculate age-related scores, standardised scores, levels, etc based on the raw score information wou have been working with?

es Mo

e C(lick Yes.

Although this method requires more information to be entered per child it
does allow for deeper analysis. Below is an example of a graph that can be
produced with this assessment module.

00

The method to create this and similar graphs is outside the scope of these
instructions. For more information, or to arrange training, please call Wauton

Samuel.
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Stage 5: Producing the Foundation Stage Profile Return

down box.

From the Main Menu, click Assessments.
Click Import and Export.

Click Foundation Stage Export.
Select Foundation Stage Profile, Spring/Summer 2011 from the drop

Foundation Stage Profile,
|Foundation Stage Profile,
Foundation Ass Autumn, 2010
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,
Foundation Stage Profile,

Foundation Stage Profile,

Summer 2011
Spring 2011

Summer 2010
2009

Summer 2008
Spring 2009
Autumn 2008
Baseline 2008
Summer 2007
Summer 2006
Summer 2005
Summer 2004
Summer 2003

Cancel

e The system will check and validate all entered results.

Any errors that

are found will be displayed in a report. These errors must be correct

before the system will complete the Return.

e If no errors exist, the system will proceed with generating the Return.

Microsoft Access

If wour LEA have requested that same infarmation should be exduded please remove ticks from the appropriate boxes, For example attendance, background, etc

Then dlick on the GENERATE TRANSFER INFORMATION buttan

e Click OK, to acknowledge the message.

¢ You will be presented with the following screen:
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Assessments %) IVl Background ] o Previous Schools |1 SEN T

WHICHPUPILS? | | INCLUDE OFF ROLL PUPILS? | - \ DATA COLLECTION OR TRANSFERS \
Year Group: ‘ ‘R Born in 2005/2006 —* E |Pup\\ Transfer Files ‘ L ‘Data Callection ‘
Class: | i

WHICH DESTINATION SCHOOL?

Last Name: || A T ST | |
First Name: || i [ehoal: | =
Left Later Than: _ || | [ WHICH ATTENDANCE PERIOD? | [include Sessions? | =

WHOLE SCHOOL | [From: | [p1-5epo3 \ [31-Aug- 11 \
FSP: ‘ ‘Foundation Stage Profile, Spring 2011 —*

Tests/Tasks Teacher Assessments

Key Stage 1:
Year 3:
Year 4:
Year 5:
Key Stage 2:

e If you are satisfied that all requirements have been met, click
Generate Transfer Information at the bottom of the window. This
will create the Common Transfer File (CTF).

e Once the CTF file has been created, a message will appear on the
screen showing the location of the file. This will usually be in the same
location as your main pupil database in a Transfers folder.

Microsoft Office Access @

Files for transfer have been placed in C:\WaDaka) Transfers

The CTF file can be identified by its distinctive name.
A typical CTF file name will be :

PN###H_CTF_???LLLL_001.XML (the ??? marks will be your LEA number,
the # marks will be your school’s DfES number).

This file needs to be returned to your Local Authority by their preferred
method (e.g. e-mail, S2s or hard copy.)
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